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Overview

Overview

OneStream Financial Close is a set of solutions encompassing the financial close process.
Solutions included are:

« Account Reconciliations
« Transaction Matching

All solutions are installed and configured as part of OneStream Financial Close resulting in a
single creation of solution tables.

The functionality in OneStream Financial Close is fully integrated, providing the ability to use
Transaction Matching detail to support detail items in Account Reconciliations.

Integration between solutions is optional allowing each solution to be used independently.
Solutions included in OneStream Financial Close require the same minimum Platform version.

OneStream Financial Close Guide



Setup and Installation

Setup and Installation

This section contains important details related to the planning, configuring, and installation of your
solution. Before you install the solution, familiarize yourself with these details.

Dependencies
Component Description
OneStream 6.4.0 Minimum OneStream Platform version required to install this version of
or later OneStream Financial Close.
Account If you have the solutions already installed, you must be on these
Reconciliations versions before installing OneStream Financial Close.
Transaction « Account Reconciliations PV 440 SV 200 or later
Matching

« Transaction Matching PV 530 SV 201

Microsoft One of these versions of Microsoft SQL Server is required:

SQL Server
« Standard Edition 2016 SP1 or later

« Enterprise Edition 2012 or later

Select the OneStream Financial Close
Location

Before beginning installation, decide whether to build the solution directly in the Production
OneStream application or in a separate Development OneStream application. This section
provides some key considerations for each option.

Production OneStream Application: The primary advantage of building the solution in a
Production application is that you will not have to migrate the resulting work from a Development
application. However, there are intrinsic risks when making design changes to an application used
in a Production capacity and not advised.
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Setup and Installation

Note: OneStream strongly recommends that you implement the solution in the
Development environment with a fresh copy of the Production application before starting
work.

Development OneStream Application: As a best practice, use the Development OneStream
application to build the solution.

Create the OneStream Development
Application

1. Ensure all the OneStream artifacts relating to OneStream Financial Close such as
Workflow Profiles and Entities are in the Production application.

2. Create new Scenarios as necessary for the individual solutions, to be used with OneStream
Financial Close. See Scenario.

3. Copy your Production OneStream application to your Development environment and

rename it. This Development version will be used for your OneStream Financial Clos
project.

Application Server Settings

You may need to edit the OneStream Application Server Configuration so users can create and
change data in the additional database tables. If other MarketPlace solutions (such as Specialty
Planning) are already in the application, these adjustments may already exist.

Configure the OneStream Application Server

Be sure that the security group settings include the users who will be working on and setting up
the solution before proceeding.

Note: Group settings are applicable to all MarketPlace solutions; it is important to keep the
group hames generic.

1. Start the OneStream Server Configuration Utility as an Administrator.

2. Click Open Application Server Configuration File > Database.
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Setup and Installation

3. Edit the following OneStream Database Server properties:

« Access Group for Ancillary Tables: Select a group that includes those who will access
records.

o Can Create Ancillary Tables: True
« Can Edit Ancillary Table Data: True

« Maintenance Group for Ancillary Tables: Select a group who will edit and maintain
tables.

« Table Creation Group for Ancillary Tables: Select a group who can create tables.

OneStream Database Server properties:

541 |
Azure Database Connection Settings
Connection String Settings

v General
Access Group for Ancillary Tables IDB_N\E_Amm_GmLp I-{_
Allow Database Creation via Ul True
Can Create Ancillary Tables True
Can Edit Ancillary Table Data True
Database Provider Type SqlServer
|s External Database False
Maintenance Group for Ancillary Tables DB_ANC_Maintenance Group I-'!_
Mame
Table Creation Group for Ancillary Tables |E\r$ I
Use File Groups when Creating Databases True
Use Table Partitioning when Creating Databases True

4. Restart Internet Information Server.

Ensure these user group settings include the people who will be working on and setting up
OneStream Financial Close tables.

Install OneStream Financial Close

1. Onthe OneStream MarketPlace Dashboard, click MarketPlace > OneStream Financial
Close.

2. On the OneStream Financial Close Solution page, select the appropriate OneStream
platform version from the Minimum Platform Version drop-down list.
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Setup and Installation

3. Select the most recent version from the Solution Version drop-down list and then click
Download.

4. Loginto OneStream.

5. Onthe Application tab, click Tools > Load/Extract.

6. Onthe Load tab, click the Select File icon, locate the solution package, and click Open.
7. Click the Load icon.

8. Click Close to complete the installation.

Set Up OneStream Financial Close

The first time you run OneStream Financial Close, you are guided through the table setup
process. You can perform the setup process from any of the solutions in OneStream Financial
Close.

In OneStream, click OnePlace > Dashboards > Account Reconciliations > Account
Reconciliations.

(ei-LEI- M Application  System b g

=* wWorkflow =

I cube Views =

~* Dashboards =
4 % Account Reconciliations
|#* Account Reconciliations

Create Tables

1. Click Step 1: Setup Tables
This step may be necessary when upgrading even if tables already exist. OneStream
Financial Close does not drop any tables that already exist but modifies table structures
and adds new ones if necessary.

Note: This step sets up tables for all solutions in OneStream Financial Close
regardless of which dashboard you are in.
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] XFW_RCM_AccessGroupMembers
[ XFW_RCM_AccessGroups

A XFW_RCM_AuditLog

[ XFW_RCM_AutoRecRules

3 XFW_RCM_BalanceCheckLevels
[ XFW_RCM_Certifications

8 XFW_RCM_ControlListAging

[ XFW_RCM_ControlListCloseDates
[ XFW_RCM_ControlLists

[ XFW_RCM_EntityTrackingLevel
[ XFW_RCM_Recon

[ xFW_RCM_ReconBalance

[ XFW_RCM_ReconCommentary
[ xFW_RCM_ReconDefinition

[ XFW_RCM_Reconltems

E XFW_RCM_ReconltemTransactions
[ XFW_RCM_ReconMatchSets

[ XFW_RCM_ReconsStateLog

[ XFPW_RCM_ReconSupport

[ xFW_RCM_ReconTemplates

[ XPW_RCM_TrackingLevels

2. When setup is complete, click Step 2: Launch Solution to open the solution.

Turning Off Dashboards

If you are not using a one of the solutions, you can turn off the dashboard for the solution.
1. Goto Application > Dashboards.
2. From Dashboard Profiles, select the dashboard that you want to turn off.

3. Change Visibility to Never and click Save.
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@ Application Dashboards - XFW Transaction Matching (TXM) (Dashboard Profile)
| S EETEEREOES OS]+t =0 3] & 83

» [ Dashhoard Maintenance Units * | @ General (Dashboard Profile)
4 &% Dashboard Profiles Mame XFW Transaction Matching (TXM)
: . E-Descri tion T tion Matchil
» & XFW Transaction Matching (TXM) D e + lransactian Matching
. visibility
P % XFW WF Subject (TRMWF1) -
. = Security
P &% XFW WF Subject (TRMWF2)
Access Group Everyone
P % XFW WF Subject (TRMWF3) .
Maintenance Group Everyone

ko ® uriarir codalass STOR AT AL

Package Contents

Account Reconciliations

The Account Reconciliations Dashboard is the user interface for settings and performing
reconciliations. The following Business Rules are included:

« RCM_FormulaHelper is a Finance Business Rule. Dynamic Member Formulas that use
SQL Queries to generate reconciliation status percentages and reconciliation item type
values for use in Cube View data cells.

« RCM_HelperQueries is a Dashboard Data Set Business Rule. This rule can look up lists of
email addresses, lists of Accounts, return reconciliation information for reporting, drill from a
report to a reconciliation, and calculate statistical reconciliation data like counts, balances
and statuses.

« RCM_ReportHelperQueries is a Dashboard Data Set Business Rule. This rule gathers
and calculates the information needed for all reports and charts displayed in Account
Reconciliations.

« RCM_ImportExportHelper is a Dashboard Extender Business Rule. Account Group and
Access Group Import/Export Helper Functions.

« RCM_SetupHelper is a Dashboard Extender Business Rule. This rule handles initial
installation or upgrades from prior versions of Account Reconciliations.
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Setup and Installation

RCM_SolutionHelper is a Dashboard Extender Business Rule. The calculations here go
hand in hand with the RCM_DynamicCalcs UD8 Dimension. Other Business Rules help
with importing templates, changing status, user notification, etc.

RCM_ParamHelper is a Dashboard XFBR String Business Rule. This rule contains
dynamic logic that will change a string in a rule or on a label in the Account Reconciliations
Dashboard.

RCM_DataMgmtAllAuditPackages is an Extensibility Business Rule used with a Data
Management Sequence to create Audit Packages of compressed files for sharing with
additional parties.

RCM_DataMgmtDiscover is an Extensibility Business Rule used with a Data Management
Sequence to run the Discover process often if not on a schedule (typically during the
extended close process) via the Data Management process. Review the section on Data
Management Sequences in the Design and Reference Guide for running a Data
Management Sequence on a schedule via Microsoft PowerShell. You can also schedule
the Discover process to run. For more information see Task Schedulerin the Design and
Reference Guide. Any notification related to the manually run Discover process, such as ifa
new Reconciliation Inventory is found, will be executed via this Data Management
Sequence.

RCM_DataMgmtMassActions is an Extensibility Business Rules used with a Data
Management Sequence to update the state of multiple reconciliations in one process.

RCM_DataMgmtProcess is an Extensibility Business Rule used with a Data Management
Sequence to run the Process Reconciliations process when needed to ensure that
Reconciliation balances are up to date and notify Account Reconciliation administrators if
balances change.

UD8 Reporting Dimension (RCM_DynamicCalcs) and its Members is created in the
application and does not need to be added to a Cube to use its members on reports. These are all
DynamicCalc members that are typically shown as columns on a report where the rows are
Accounts. They are used to look up values and perform calculations to show the Reconciliation
status of a particular Account/Entity/Scenario/Time Period.

RCM: Reconciliation Manager Statistics — This is a member used to group the other RCM
members.

RCM_PctComplete_Ent: Entity % of Recons Completed - Gets the percent complete for
all reconciliations associated with this Entity, Scenario, and Time.
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Setup and Installation

« RCM_PctComplete_EntAcct: Entity-Acct % of Recons Completed - Gets the percent
complete for all reconciliations associated with this Entity, Scenario, Time, and Account.

« RCM_ISC_EntAcct: IS Correction (Entity Account) - Gets the IS Correction Value for all
reconciliations associated with this Entity, Scenario, Time, and Account.

« RCM_BSC_EntAcct: BS Correction (Entity Account) - Gets the IS Correction Value for all
reconciliations associated with this Entity, Scenario, Time, and Account.

« RCM_ISC_ENnt: IS Correction (Entity) - Gets the IS Correction Value for all reconciliations
associated with this Entity, Scenario, and Time.

« RCM_BSC_Ent: BS Correction (Entity) - Get the BS Correction Value for all reconciliations
associated with this Entity, Scenario, and Time.

The following Data Management Sequences and Steps are created and can be used with their
related Business Rules. Running these processes through a Data Management Sequence allows
them to run in the background while the user continues their work.

4 #»» Reconciliation Manager (RCM)

4 H sequences
g CreateAllAuditReport_RCM
gl CreateAllAuditReportAllIMC_RCM
Bl CreateAllAuditReportMC_RCM
gF CreateAuditPackages_RCM
gl DiscoverRecons_RCM
Bl Massactions_RCM
gl ProcessRecons_RCM

4 [ Steps
8 CreateAllauditReport_RCM
8 CreateAllauditReportAllMC_RCM
5 CreateAllAuditReportC_RCM
8 CreateAuditPackages_RCM
5 DiscaverRecons_RCM
5 MassActions_RCM

5 ProcessRecons_RCM

Transaction Matching

The Dashboard Maintenance Unit provides the user interface for Transaction Matching and
includes the required Dashboard Groups, Components, Data Adapters, Parameters and files.

The following Business Rules are included:
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o TXM_HelperQueries

« TXM_EventHandler

o TXM_SolutionHelper

o TXM_ParamHelper

o TXM_DataMgmtProcess

o TXM_DataMgmtCreateReconltems

o TXM_SetupHelper

OneStream Financial Close Guide
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Account Reconciliations

See these topics:

« Settings

« Reconciliation Administration

Security

o Using Account Reconciliations

Analysis and Reporting

Settings

To access the Settings page, click the toolbar button:

=

Use the Settings page to configure options for:

« Global Setup

« Control Lists

Templates

« Certifications
« Uninstall

Only OneStream Administrators or Account Reconciliations Administrators can access this page.
This security access is configured in Global Options, mentioned in this section and can see and
make changes to any Global Settings page and any Reconciliation configuration. The Account
Reconciliations Administrators are referenced in this document as “Reconciliations Global
Admin.”
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Account Reconciliations

Global Setup
Global Options

ONESTREAM FINANCIAL CLOSE - ACCOUNT RECONCILIATIONS ® B & & @

Global Setup Global Options | Global Defaults

Control Lists

Templates Security Role [Manage Recon Setup]: Administrators v
Access Cantrol Security Role [Recon View Only]: | Administrators -
Certifications
Uninstall All Recons Require R-Doc:

Enable Mass Actions: Prepzr: B Approve (B

Transaction Matching Integration: Enabled

Process Recons On Complete Workflow:

Source Scenario: | Actual v
Recon Scenario: | ActualaAR v
Recon Account Dimension: | CorpAccounts -

Recon Account Member Filter:  A#[Balance Sheet].Base.Options(Cube=[GolfStream], ScenarioType=Actual) A#[Balance Sheet’

Auto Create Recon Definition: =

Email Connection: OneStreamEmail v
Recon Definition Email Notification Types: taw Onestraam Azcountis) Naw Recons) Discoversd Balanca Changed
Status Email Notification Types: cCompitd Rejected Approved Unapproved Comment Zalance Changed [H]

Multi-Currency Reconciliations: Enabled

FX Rate Type: ClosingRate -
FX Reporting Currency: USD -

Audit Files Use Target Name Only: =

Save

Security Role [Manage Recon Setup]: Anyone assigned to this OneStream User Group is
considered a super user who can configure any aspect of Account Reconciliations and also
prepare, approve, comment, or view any reconciliation. This role is also referred to as the
Reconciliations Global Admin. The default setting is the standard Administrators User Group.
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Account Reconciliations

Note: Anyone in the Administrators User Group is a OneStream System Administrator and,
by default, can perform any of the same duties as a Reconciliations Global Admin.

Different from the OneStream System Administrator can be someone in the Administer
Application Security Role User Group, which is configured under the Application tab and then in
Security Roles. This User Group could be different from a System Administrator if the
Administrators User Group is not assigned. If it is desired for anyone with this OneStream
application’s Administer Application Security Role to also play the role of Reconciliations Global
Admin, include that same User Group as a member of the User Group assigned to Security Role
[Manage Recon Setup].

Security Role [Recon View Only]

This group can see reconciliations but cannot make any changes or log any reconciliation line
items. This group must also have Access Group privileges to the workflow profiles where
reconciliations are managed.

All Recons Require R-Doc
If set to True, each reconciliation that is not auto reconciled must have an R-Doc attached in order
to click the Complete button.

Enable Mass Actions

Default values are False. If set to True, users can set multiple reconciliations to the same status at
one time. If set to False, the buttons for mass actions do not display on the reconciliation
workspace.

« Prepare - Preparer can complete or recall multiple reconciliations.
« Approve - Approver can approve, unapprove, or reject multiple reconciliations.

Transaction Matching Integration
Select to enable integration with the Transaction Matching solution.

Important: After you enable integration with Transaction Matching and save the settings,
you cannot disable the integration.

Process Recons on Complete Workflow

Setting this to True initiates Process Reconciliations before marking the workflow as completed. If
new reconciliations are discovered or balances have changed, then the workflow cannot be
completed.

Note: The Process Reconciliations action performed as part of the Complete workflow step
is an in-line action. Running Process at the Base Input or Review level are Data
Management jobs.
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Source Scenario
This is typically the "Actual” scenario. When Discover is performed during reconciliation, this is the
scenario queried for balances.

Recon Scenario

Set this up as a scenario separate from Actual. In this document, we are using an example of a
scenario called ActualAR. This is a mirror of Actual but assigned a different scenario type, so a
different workflow profile can be used with it, therefore it can have separate workflow locking from
the Actual scenario type scenarios.

Recon Account Dimension
Select the Account dimension containing the accounts to be reconciled.

Recon Account Member Filter
Enter an account-based member filter used to query a list of accounts to reconcile. For example:
A#[Balance Sheet].Base, A#1000, A#2000.Base

If Extensible Dimensionality is being used on the Accounts dimension in this application, this
member filter must be adjusted to query accounts differently across each cube. This is because
an account could be a base member in one Account dimension and a parent in another. Here is
an example of this syntax:

A#[Balance Sheet].Base.Options(Cube=[GolfStream], ScenarioType=Actual),A#[Balance
Sheet].Base.Options(Cube=[Houston], ScenarioType=Actual)

Auto Create Recon Definition

If set to the default of True, when a user clicks Discover on the Reconciliation’s Definition page or
clicks Process, a Reconciliation Definition is added for any account in the Account List that does
not yet have one.

Email Connection
The named email connection used for notifications. The name of the connections in this drop list
derives from the initial server configuration.

Recon Definition Email Notification Types
These all have a default value of False. If set to True, an email is sent to those in the main Security
Group(Manage Recon Setup) under Global Options when these events happen.

« New OneStream Account(s): A new account is included in the Account List after running
Discover or Process.

« New Recon(s) Discovered: New Reconciliation Inventory items are found after running
Discover or Process.
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» Balance Changed: A reconciled balance was changed either after it was marked Complete
or set to In Process and is different from the original value.

Status Email Notification Types
If setto True, when these reconciliation statuses change, an email is sent to users who are
individually assigned to that Reconciliation Inventory item.

« Completed- Email is sent to the Approver.

« Rejected- Email is sent to the Preparer to notify them of the rejection.
« Approved- Email is sent to the Preparer.

« Unapproved- Email is sent to the Preparer.

« Comment- Email is sent to the Preparer or Approver.

- Balance Changed- Email is sent to the Preparer to notify them that the reconciliation must
be completed again.

Emails are not sent to those who are assigned to the workflow profile. To set up email notifications
for these status changes, place an Access Group directly on the Reconciliation Inventory items.

Multi-Currency Reconciliations

This button enables the multi-currency features in the solution.

Note: After this button is selected and the settings saved, multi-currency cannot be
disabled. It is strongly recommended that this feature be tested in a development
application because you cannot revert to single currency reconciliations.

The impact of multi-currency is discussed throughout the document. Enabling multi-currency
allows you to have a currency type set at the Source Account level (GL Account). The account
currency type for each reconciliation item is maintained within the Reconciliation Inventory. This
differs from the local currency (maintained on the Entity dimension) and reporting currency
(maintained at the cube level). Therefore, each reconciliation item may have a different Account
currency.

Reconciliations with a common Target Entity will have the same local currency, and all
reconciliations within an application will have a single reporting currency. In addition, for
reconciliations where multi-currency is enabled, account, local, and reporting currencies all
display in the Account Reconciliations user interface.
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Detail items may also be created using any currency type maintained in OneStream and are
automatically translated to account, local, and reporting currencies upon Save. Also, Account
Groups may be created for accounts or entities that have different currency types, allowing child
reconciliations to be translated and aggregated to a single reconciling currency type, for each
currency level, at the Account Group level.

FX Rate Type
Single Currency Solutions

The FX Rate Type that is being used to calculate the reconciliation balances on specific reports.
Examples include ClosingRate or AverageRate. If this is not populated, no translated values are
available in reports. This must be set even if multi-currency is enabled because some
reconciliations within the Reconciliation Inventory may remain Single Currency.

Multi-Currency Solutions

The FX Rate Type that is being used to translate reconciliation balances from local currency to
account currency and from local currency to reporting currency. Translation from one currency
level to another only occurs if the account and/or reporting balances are not loaded into Stage.
Local currency is the base-level currency and is the level that is reconciled for single currency
applications. Therefore, local balances are required for multi-currency reconciliations. This is also
the rate type that is used to translate detail items from the detail currency type to the account,
local, and reporting currency types. If this is not populated, translations do not occur.

FX Reporting Currency
Single Currency Solutions

The currency type used as the target currency for reports that translate values. If this is not
populated, no translated values will be available on these reports.

Note on translation in certain reports: Account Reconciliations provides a translated value in
certain reports for the convenience and analysis of the administrator or end user. This translated
value is not stored but is calculated based on settings in Global Setup as the report is being
processed. This is a simple translation being run that assumes a calculation similar to the “Direct”
translation method of multiplying what is expected to be a Year to Date value by the FX Rate Type
specified in Global Setup, however these are not the same translation algorithms being processed
and no custom translation methods (i.e. Business Rules) are supported. These reports note that
they are translated by listing this FX Reporting Currency in the right side of the report’s header
section.

Example:
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Reconciliation

Reconciliation Scenario:

Time:

) Currency Level

Currency Type:

ArtualaR
2018M3
Trans|ated
uso

10030

Risk Level: Low

10000 - Petty Cash

Augusta

Proper Sign: [Unassigned)

Due Date: 6/11/2020

Days Until Due:

o Days Past Due: 41

Balance: 1,001,256.31 Status: Inprocess Approval: Unapproved
Explained: 0.00 Approval Level: 0 of 1
P Status By: Admin
Unexplained: 1,001,256.31 Approval By:
Activity: 20,025.13 Status Date: Approval Date:

Note: To see the reports within the Reports and Analysis in different currency types, enable
Multi-Currency.

Audit Files Use Target Name Only

This controls the naming convention for Audit Package files. When set to True, audit files that are
created will only use the Target Account and Entity in the file name. When set to False, the audit
files are created with the Source and Target Account and Entity in the file name. The default is set
to not selected, (False).

Note: The check box should be selected if there is the possibility of the file name length
exceeding the Windows limit of 260-character file names. If the file name exceeds 260-
characters, the Audit Package file will not be generated. Windows 10 does enable users to
change the 260-character limit by changing the Windows Group Policy.

Global Defaults

Global Options | Global Defaults |
O H %

Reconciled ¥ | Tracking Level

Default Reconciliation Definition l

¥ | Default Template (XL5X) T

L] (Entity) BasicTemplate.xlsx

o 4 1 Rows Page 1 of1
O WX H Default Reconciliation Properties 7
Required ¥ Account Currency Y | MC Effective ¥ | Reconciling Currency Level ¥ Access Group Y | Approval: ¥ | Risk Level Y | Proper Sign

L] usD (Mot Enabled) Local

{Unassigned) 1 Low (Unassigned)
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Default Reconciliation Definition

Default properties for all new Reconciliation Definitions created during the Discover process. See
Reconciliation Definition for details on configuration. This only occurs if the Auto Create Recon
Definition property of Global Options is selected

Default Reconciliation Properties
Default properties for all new Reconciliation Inventory items created during the Discover process.
See Reconciliation Inventory for details on configuration.

Control Lists

You can set up control lists for:

o ltem Types

« Reason Codes

« Close Dates

» Aging Periods

Item Types

When a Preparer creates Reconciliation Detail ltems, these are the types of items that can be
created. You can add new ltem Types.

[Note: An Item Type cannot be deleted. ]
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® |[tem Types Reason Codes Close Dates Aging Periods

= =D H | B H ltem Types

Stored V;Iue T Display Value Y Descripticn T | Active T
_E-slsnce Check Balance Check Explained L]
Calculation Calculation Explained L]
Correction (BS) Correction (BS) Correction (BS) L]
Correction (I5) Correction (15) Correction (I5) L]
Explained Item Explained Item Explained L]
Intransit ltem Intransit ltem Explained L]
Investigating Investigating Explained L]
Matching_DS1 Matching_Ds1 Explained L]
Matching_DS2 Matching_Ds2 Explained L]
Matching_DS3 Matching_Ds3 Explained L]
Reversing Item Reversing Iltem Explained L]
Stmt Balance Stmt Balance Statement L]
Sub-System Balance | Sub-System Balance Statement L]
Timing Items Timing Items Explained L]

Stored Value: Text written to the Account Reconciliations tables when an item is added. The user
does not see this.

Display Value: ltem Type text that displays to the user when reconciling.

Item Class: Type of item added to a reconciliation.

« Correction (BS) or Correction (IS): These items indicate an issue with the current
balance in the GL and requiring a correction. Additional reporting is available based on this
item class.

« Explained: A manually entered item.

« Statement: An item supported with an attached statement such as a cash account
statement.

Active: By default, this is set to True. If False, these ltem Types do not display when creating
items.

Reason Codes

When you click Reject or Unapprove, you are prompted to provide a Reason Code for the
change. You can edit the reason codes or add new ones.
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= = DO H & H Reason Codes
Stored ‘v‘alueL Y  Display Value Y | Active T
_I nvalid Documentation Invalid Documentation L]

Missing Documentation Missing Documentation ]

tore Detail Required More Detail Required L

Must Clear Old Item(s) Must Clear Old Item(s) u

Other Other u

Stored Value: Text written to the Account Reconciliations tables when a reason is added. The
user does not see this.

Display Value: Reason Code text that displays to the user when entering a reason.
Active: By default, this is set to True. If False, these Reason Codes do not display when rejecting

or unapproving.

Close Dates

Close Dates associate a Workflow Time Period with a specific day and time. The purpose of this is
to pivot from this date and time to determine if someone is late with their assignments, regardless
of their location.

+ = O H | & H Close Dates

WF Time ¥  Close Date Local (Day 0) ¥ | Close Hour (0 Hour) T | Close Date UTC (Day 0, Hour0) T

2022M3 03-24-2021 12 03-24-2021 16:00:00

Note: If the Close Dates are not set up for a given period, then the date is 1900/01/01 on the
Reconciliations page.

WF Time: Workflow Time Period. Click the + button to add one record for each Workflow Time
Period related to the Source Scenario.

~

Note: The list of Workflow Time periods is for the currently selected Workflow Year plus the
following year. This includes all frequencies of time (half years, quarters, months, weeks if
applicable) for this application. Choose a time-period relevant to the Input Frequency of
both the Source Scenario and Recon Scenario involved in Account Reconciliations. The
Input Frequency properties of each scenario (for example, Monthly) must match.
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Close Date Local (Day 0): Set to the date when the financial close starts for this Workflow Time
Period.

Close Hour (0 Hour): Set to the hour of day for what local time the close starts. For instance, if
this is 5:00 PM, set this as 17. Local time is determined by the time zone where your OneStream
server is located.

Close Date UTC (Day 0, Hour 0): No entry is required because saving the record calculates the
value. The Close Date Local (Day 0) and Close Hour (0 Hour) are converted to the UTC
(Coordinated Universal Time, aka GMT/Greenwich Mean Time) equivalent for the purposes of
comparing the current local time for when a Reconciliation Inventory item is due.

Aging Periods

Aging periods are used to review your detail item aging, in total, so you can determine which
balances need to be written off. The aging period is automatically assigned to an item upon Save
based on the calculated aging and the periods created. Aging periods are used in the Aging Pivot
analysis report. Each start date must be unique.

+ = O H | & Aging Periods

ry
Period Start ¥

.

Period Start Date : Click the + button to add aging periods. For example, if you enter 16 for a new
period start date, the first period is 0-15 days and the next period is 16-30 days.

The default period start dates are:
o 0:0to30days
o 31:31to0 60 days
o 61:61to090 days

« 91:91+ days
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Templates

The location where standard Excel templates are stored for assignment to Global Defaults and
Reconciliation Definitions.

O H| v H Reconciliation Templates ]
File Mame {XLSX E)dAension} Y Description T | Mame ¥ | Time Stamp (UTC) T
-Bank Template.xlsx Admin 3/5/2019 8:53:47 PM
BasicTemplate - SAP.xlsx Admin 3/26/2019 8:47:50 PM
BasicTemplate.xlsx Administrator 5/7/2021 12:00:00 PM
MatchTemplate.xlsx Admin 12/24/2019 4:36:50 AM
MultiCurrencyMultiPeriodTemplate.xlsx Administrator 5/7/2021 12:00:00 PM
MultiCurrencyTemplatexlsx Administrator 5/7/2021 12:00:00 PM
MultiPeriodTemplate.xlsx Administrator 5/7/2021 12:00:00 PM
PPDAmMortTemplate.xlsx Admin 3/26/2019 8:48:32 PM
o 4 8 Rows Page 1 of1
A~ Q ; Criginal Template: Mew Template: Cj
e - e (Unassigned) T | | (Unassigned) - Replace

Account Reconciliations comes with a few example templates. You can create custom templates
and upload them here.

Upload: Add a new Excel template to this solution.
View: Opens a read-only copy of the selected template.
Delete: Deletes a template if it is not assigned to any reconciliations.

Replace: To change the template assigned to any existing Reconciliation Definition, select the
Original Template, the New Template, and then click Replace. This change occurs in all
Reconciliation Definitions. When viewing the Basic Template that comes with Account
Reconciliations, there are Substitution Variables replaced with values from the reconciliation
being processed. This is the design view below.

Note: In this template, the rows normally hidden are shown along with the Excel Named
Range being imported.
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2 £

ItemTypes

xftRecon

Basic Template
s | |'/NameAndDescription! | |!AccountType! |
8 Account Entity
9 |Consolidation Account: |!AcT!] | TELT!|
10 |GL Account: |1Ac!] |Et!|
1
ik GL Balance: |!Balance!|
13

14| Reconciliation Detail:

15 [em Type Item Name Note Transaction Date Reference 1 Reference 2 Amount ‘
16 |Application

17 |XFW_RCM_Reconitems

18 |Merge

19 |xfText#:[ItemType] xfText#[ltemName]  xfText#:[ltemMNote] xfDateTime#:[TransactionDate]::EndOfPeriod xfText#:[Referencel] xfTexti#:[Reference?] xfDec:[ItemAmount]

21 |Explained Item Monthly Amortization 5,000.00

EYll Explained Balance: 5,000.00
EE] Unexplained Differe " #VALUE!

The references to Substitution Variables in the top part of the Excel Template relate to
Substitution Variables available in Account Reconciliations. These settings are replaced when the
user downloads the template at runtime to substitute with values from Account Reconciliations.
Other Substitution Variables can be used here, making templates flexible.

Basic Template 9/17/2016 10:49

| 'INameAndDescription! | |!AccountType!|
. ) Account Entity
De5|gn View Consolidation Aceount: |'AcT!| | EeT!]

GL Balance: |!Balance!|
Basic Template 9/17/2016 10:54

110000 - Petty Cash Asset

. Account Entity
End User View s

Consclidation Account: Houston Heights
GL Account: 11080 Heights

GL Balance: 2,003,260.00

GLA t: 11Ac!| 11Ee!]

For details on designing this type of Excel template to load into OneStream , see Data Collections
in the Design and Reference Guide.
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Here is how this appears as a Multi-Currency S-Doc Template, with the MultiPeriodTemplate.xIsx
being the example template provided. Note that the Named Range of xfiRecon is selected and
rows 16-20 are unhidden, but are normally hidden. This Named Range would need to be
extended if additional rows are needed for import. The top left cell of such a Named Range must
be the cell with the word Application in it and the bottom right cell of the range should be the last
column of the last row to be imported. It is acceptable to include additional empty rows in this
range. OneStream can read in multiple ‘xft Named Ranges on one or more sheets of the same
Excel workbook. Save this file in Excel xlsx format.

FXRate Type: | IFX_RateType_RCMIMC!]
( ;! ) Account Reconciliations

Multi-Currency Amortization Schedule I EST

| INameAndDescription! | |!AccountType! |

Account Entity

Consolidation Account: |tAcT!| [IEy]]
GL Account: At [[=40)

GL Balance:

|Amortization Detail:

irem Type Ikem Explanation ization Period Currency ? RCHMCH)
[Application

kFw_RCM_Reconitems

er:

XfText#{itemiame] xTexte{ltemiote] xfinc[Wtk]  xiDeck: xfDeck u 1:0 XD Teu IWTime|  xfText {Usemame | Username | xfDateTime#{Timestamp]
12018M1 5,000.00 EUR

12018M2 5,000.00 EUR

12018M3 500000 EUR

120184 5,000.00 EUR

12018M5 5,000.00 EUR

12018M6 500000 EUR

12018M7 5,000.00 EUR

Total Amortization

Unamortized Balance #VALUE! " #VALUE! " #VALUE!

A few column tokens of note:

Wtk: Workflow Time Key — These OneStream time periods contain an exclamation point as the
first character (for example, 12018M1). This helps OneStream look up the time key for this period
and store that value in the database upon import. Include as many rows as periods of data are
necessary, even if spanning years.

Item Amounts (Multi-Currency Solutions): These columns are automatically translated within the
template. The template is pulling FX rates for the period in order to translate the Detail Amount
balances. The translated amounts are for display purposes only, becasue translation of the Detail
Amounts takes place upon import into OneStream. Further, only current period balances will be
translated on the template.

BookedPeriod: The |WFTime| Substitution Variable is used, which means that every row
imported lists the period it was booked as the same period that was processed at the time.

TimeStamp: The date and time this template was imported, which will be the same for each time
period.
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Note: If a template is used to create a supporting Detail Item, that support type, either T-
Doc or S-Doc, must be attached to the reconciliation or the reconciliations may not be
completed.

Multi-Currency Solutions: Templates that support multiple currencies are included for solutions
that have Multi-Currency enabled. In the Multi-Currency Basic Template and Multi-Currency Multi
Period Template, columns are included to allow for Detail Amount, Detail Currency Type, Account
Balance, and Reporting Balance.

For Single Currency reconciliations, only Local balances are loaded and as such, ifa
reconciliation is set to Single Currency, the templates that do not include Multi-Currency
functionality must be used. The currency type for each currency level appears within the template
and FX rates are automatically pulled in order to show the conversion that will occur on import.
Note that OneStream still utilizes the translation functionality within the system to translate Detail
Amounts.

The translated balances of Account, Local, and Reporting for the Detail Items are for informational
purposes only. However, if an override is necessary for any of the levels, OneStream accepts the
overridden amount upon upload of the template if overrides are permitted on the reconciliation. To
identify balances that were overridden within the template, amounts overridden display bold and
the override alert appears on the face of the reconciliation.

For Multi-Period templates, informational translated balances only display for the current month
because future rates are not available at the time of template creation.

Access Control

Access Groups can be created under Access Control by OneStream Administrators or
Reconciliation Global Admins. Access Groups are used only by the Account Reconciliations
solution and are different than User Groups used in other parts of OneStream.

Access Groups can be initially set up to support the concept of backup people in the case of
vacation or other reasons where the person assigned to a role cannot perform their duties in a
given month. It can contain many users of each role. For example, an Access Groups may contain
more than one user for the Preparer role. By adding more than one user per role in this way, the
main person’s backup is already granted access.

Another way that backups are built in is where a person in a superior role can act in place of a
person in a lessor role for a given month. For example, if a user in a Preparerrole is on vacation, a
person in the Approver 1 role can act as a Preparer that month, but cannot approve the
reconciliation because of enforced Segregation of Duties requirements. Someone else must
approve for this particular month.
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See Security for more information including the concepts of Local Admin and Segregation of
Duties.

Access Groups (Editor)

Access Groups (Editor) | Aceess Groups (Mass Updates)

- Access Groups IR Access Group Members

]

Name ¥ Description T |u59\ ¥ Role Y Primary ¥ Notify ¥ Local Admin T
All_APTrade AP Trade for All Entities RCM_Preparel Preparer " []

APOther AP Other Group

RCM_Admin Approver 1 " u (]

Clubs Clubs

Fixed Assets Group

Houston

,
° , 5 Rows Page 1 of 1 o , 2 Rows Page 1 of1

Name: Name of the Access Group. It is recommended to use a common naming configuration
since there could be many of these. For instance, starting the Name with R_is a good way to
signify that this Access Group is meant to be assigned to an individual Reconciliation Inventory
item. Starting with G_ would mean that this Access Group is meant to be assigned to an Account
Group. Whatever standard is set by your project team, it is recommended that this is documented
and followed by all Account Reconciliation Admins.

Description: A more detailed description of this Access Group.

User: Select a user from a list of all users within the OneStream Framework. A user can only be
added to an Access Group once.

Role: Choose a role for this user:

« Preparer — Can see assigned reconciliations and perform preparation duties through
clicking the Complete button.

« Approver 1 through Approver 10 — Choose up to ten levels of approvers. There must be
a user assigned to at least as many Approver levels as there are approvals on the
reconciliation that this Access Group is assigned to. For example, if the reconciliation has
Approvals set at 3, there must be at least a user assigned to the related Access Group at
Preparer, Approval 1, Approval 2, and Approval 3 to be able to prepare, complete, and
approve the reconciliation.

« Commenter — Optional. This user can see the data and activity but can only make
comments related to this reconciliation.
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« Viewer — Optional. This user can see the data and activity but cannot make comments
related to this reconciliation.

Primary: Select this box for the Preparer and Approver roles that have the primary responsibility
for preparing and approving reconciliations assigned to the Access Group. The Primary
responsibility assignment is not required. If Primary is assigned to a Preparer or Approver and this
Access Group is assigned to a reconciliation, this user’'s name is visible in the related Primary
column for a reconciliation and reconciliations can be filtered by this property in multiple pages
within Account Reconciliations.

Only one Preparer and one Approver, at any Approver level, can be assigned as a Primary for an
Access Group. Users can be assigned as primaries across many Access Groups.

[Note: Commenter and Viewer roles cannot be primaries. }

Notify: Select this box to send email notifications to this user (as configured under Global
Options).

Local Admin: Select this box if this person acts as the Local Admin for this Access Group. See
Local Admin Permissions for more information.

Access Groups (Mass Updates)

Import / Export of Access Groups

Allows the option of using Excel to edit Access Groups.
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Access Groups (Editor) | Access Groups (Mass Updates)

+ - O HI & Access Group Members (All Groups) ol
Group Name T User : Y Role Y Primary ¥ Notify ¥ Locel Admin T i
All_APTrade cc Preparer L]
All_APTrade GolfStream Controller Approver 1 (]
All_APTrade Admin Approver 1
All_APTrade Approver 1
All_APTrade CEO Viewer
Eagle 